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1. OOmmue moJ1oKeHus

1.1. TIlomoxxeHne 00 OSKCHEPTHOM KOMHUCCHUU TOCYJApPCTBEHHOIO  OIOPKETHOTO
00pa30BaTeNbHOTO YUpEXKACHUS Mpo(ecCHOHANbHON 00pa30BaTEeNbHON OpraHU3alUuu
«37aTOYCTOBCKHI TEXHUKYM TEXHOJIOTMI U 3KOHOMHKW» (nanee — opranusanus (I'bOY
[TOO «3TTuD»)) pa3paboTaHO B COOTBETCTBUU C MOANMYHKTOM 9 myHkTa 6 [lomoxenus o
denepanbHOM apXMBHOM areHTCTBE, YTBEpPKIECHHOro Yka3oM lIpesunenrta Poccuiickon
®enepanuu ot 22 utons 2016 r. N 293.

1.2. DxcnepTHas komuccus opranuzaiuu (nanee - IK) co3gaercs B 1ENIX OpraHU3aluu U
MPOBEJACHUS METOJUYECKOM W TPAKTHUUYECKOW paldOThl 10 DKCIEpPTHU3E I[IEHHOCTHU
JIOKyMEHTOB, 00Pa30BaBIIUXCS B ACSITEIBHOCTH OpTraHU3AIIHH.

1.3. OK siBnsieTcst coBeniaTeaIbHbBIM OPraHOM MPU PYKOBOAUTENE OpraHU3aluu, CO3AaeTCs
MPUKA30M OpTaHMW3alMd W JEHCTBYET HAa OCHOBAHHWH TIOJIOKEHHsI, pa3paOOTaHHOTO Ha
ocHoBe [IpruMepHOTO MOJI0KEHUS], YTBEPKACHHOTO PYKOBOAUTEIEM OpraHu3aliu.

I'bOY I100O «3TTuld», BbICTYyNAIONIEE UCTOUHUKOM KOMILJIEKTOBAHUSI TOCYJapCTBEHHBIX
apxuBOB cyObeKTOB Poccuiickoit deaepanini, MyHUIIUMIIAIBLHBIX apXUBOB, - C AKCIIEPTHO-
MIPOBEPOYHON KOMHCCHEW YMOJIHOMOYEHHOTO OpTraHa HUCIOJHUTENBHON BIACTH CyOBEKTa
Poccuiickoii  ®eneparun B oOmactu  apxuBHOTO gena (mamee - OlIIK) wm
roCyJapCTBEHHbIM  (MYHHULMIAJIBbHBIM)  apXMBOM B  CJIy4ae  HAJEIEHUs  €ro
COOTBETCTBYIOIMMU MTOJTHOMOYHUSIMHU.

1.4. IlepconanbHelil coctaB DK onpenenseTcs IpuKa3oM PyKOBOJUTENS OPraHU3ALIMH.

B cocrap OK BkioyarTcs: Ipeacenareib KOMHCCHHM, CEKpeTapb KOMHCCHH,
MPECTaBUTENN KaIpOBOM  CIIy>)KObI, ~ OCHOBHBIX  CTPYKTYpHBIX  MOJpa3fiesieHui
opranu3anuy. CocTaB KOMUCCUH ONPEAECISAETCS B KOJIMUECTBE S5-7 YEIOBEK.

IIpeacenarenem DK HazHayaeTcss OMH U3 3aMECTUTENEH PyKOBOAUTEINSI OPraHU3aL1u.

1.5. B cBoeii pabote DK pykoBoactByetcs Denepanbubiv 3akoHoM oT 22.10.2004 N 125-
®3 "OO6 apxuBHOM pnene B Poccuiickoit ®denepanuun" (CoOpaHue 3aKOHOIATETHCTBA
Poccuiickoii ®enepamuu, 2004, N 43, cr.4169; 2006, N 50, ct.5280; 2007, N 49,
ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, c1.4196; 2013, N 7, cT. 611;
2014, N 40, ct. 5320; 2015, N 48, c1. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017,
N 25, cr.3596; 2018, N 1, cr.19), 3akoHaMu W UHBIMU HOPMATUBHBIMHU IPABOBBIMU
aktamu Poccwmiickoii Deneparuu, npaBujiaMu OpraHU3alUN XpaHEHUs, KOMIUIEKTOBaHUS,
yuyeTa M WCIOJb30BaHUS JTOKyMEHTOB ApxuBHOro (ouma Poccuiickoit Deneparuu u
JAPYTUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNPaBIICHUS W OPTaHU3AlMAX, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPAaBOBBIMU
aktamMu cyobekToB Poccuiickoii ®denepanui B 00JIacTH apXHMBHOTO [eNa, JIOKATbHBIMU
HOPMATHBHBIMH aKTaMH TOCYAapCTBEHHOTO OPTaHa.
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2. ®ynkuun JxcneptHoii Komuccnn
DKcnepTHAsi KOMUCCHS OCYIIECTBIISET CIEIyIoNTie QyHKITUN:

2.1. OpranusyeT €XeroaHblii 0TOOp 1en, 00pa3yroumxcs B ASSITeIbHOCTH OpPTaHU3alNH,
JUISL XpAHEHUSI U YHUUTOXKEHUSI.

2.2. PaccmarpuBaeT 1 NpUHUMAET PEUIEHUS O COTJIACOBAHUU:

a) OINuUcen JeN MOCTOSTHHOTO XPaHEHHUs YIPABICHUECKOW U MHBIX BUJIOB JJOKYMEHTAIUH;

0) mepedHsl MPOEKTOB/00BEKTOB, MPOOJIEM/TeM, HAyYHO-TEXHUYECKass JOKYMEHTAIUs T10
KOTOPBIM MOJIJICKUT Mepejaue Ha MOCTOSTHHOE XPaHEHHUE;

B) OIMKCEM JIeJI M0 JUYHOMY COCTAaBY;

I') ONMKCEH es1 BpeMeHHBIX (CBhIIe 10 JieT) CpOoKOB XpaHEHHUS;

1) HOMEHKJIATY bl JI€J1 OpraHu3aliy;

€) aKTOB O BBIJICJICHUH K YHUUTOXXEHHUIO JOKYMEHTOB, HE MOJICKAIINX XPAHEHHUIO;

) aKTOB 00 yTpaTe IOKyMEHTOB;

3) aKTOB O HEMCIIPABUMOM TOBPEKIECHUN apXUBHBIX JTOKYMEHTOB;

M) TpEeUIOKEHUH 00 YCTAaHOBJICHUH (M3MEHEHWH) CPOKOB XPaHEHHUS JTOKYMEHTOB, HE
MIPEAYCMOTPEHHBIX (IIPELYCMOTPEHHBIX) NEPEUHAMH TUIIOBBIX APXUBHBIX JOKYMEHTOB, a
TaK)Ke MEePEUYHAMH JOKYMEHTOB, 00Pa3yIOIIMXCs B MPOIecCce ACATEIbHOCTH (peepabHbIX
OpraHoOB TOCYJApCTBEHHOW BJIACTH, WHBIX TOCYAApCTBEHHBIX OpraHoB Poccuiickon
®denepaniviy ¥ MOJIBEIOMCTBEHHBIX UM OpraHU3alliil, C yKa3aHUEM CPOKOB UX XpPaHEHUs, C
NOCJIeYIONINM TpeicTaBienreM ux Ha cornacoBanue LIDIIK npu Pocapxuse.

K) MIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX AKTOB U METOJIMYECKUX JOKYMEHTOB OpraHU3aluu
0 JIEJIOTPOU3BOJICTBY U ApXUBHOMY JIETTy.

2.3. OOecreuynBaeT COBMECTHO CO CTPYKTYPHBIM TOJpa3feieHUeM OpraHu3allNH,
OCYUIECTBJISIONIMM XpaHEHUE, KOMIUIEKTOBAHUE, YYET W MCIOJIb30BAaHUE aApPXUBHBIX
JOKYMEHTOB (Jlajiee - apXWB OpraHu3aluu) npeacraBieHue Ha yreepxaeHue OIIIK
coriacoBaHHbIX DK omnucell ey NOCTOSHHOIO XpaHEHUs yIPABICHYECKOW U MHBIX BUJIOB
JOKYMEHTAIlMU, MEepEeYHel  MpOeKTOB, MmpobiemM  (TeM), HAyYHO-TEXHUYECKOU
JOKYMEHTAIMH, OJUIeKAILEN NTepeiade Ha IOCTOSHHOE XPaHEHHUE.

2.4. OGecrieunBaeT COBMECTHO C apXHUBOM OPTaHU3AIIUU MPECTABICHNE Ha COTIACOBAHUE
OIIK  wmnm rocy1apCcTBEHHOTrO (MyHUIMIAIBHOTO) apXHBa, B CJIy4dae HAJEJIEHUS €ro
COOTBETCTBYIOIIMMH TOJIHOMOYMSIMH, corjacoBaHHele OK omnucu pgen mno Ju4yHOMY
COCTaBY, HOMEHKJIATYpY J1€Jl OpTraHU3aL1H.

2.5. O0ecrieynBaeT COBMECTHO C apXHWBOM OpPraHHU3allMU MPECTABICHUE HA COIIACOBAHUE
OIIK akToB 00 yTpaTe JOKYMEHTOB, aKTOB O HEHCIPABUMbBIX MOBPEKICHUSX APXUBHBIX
JIOKYMEHTOB.

2.6. CoBMECTHO C apxXMBOM OpraHu3alud, KaJpoBOW CIIyOOW OpraHusyer uis
paOOTHUKOB OpPraHU3alMM KOHCYJIbTAIIMM IO BOMpocaM paboThl C JOKyMEHTaMu,
OKa3blBAET MM METOJMYECKYIO IOMOIIb, YYacTBYeT B TMOATOTOBKE U TMPOBEJIECHUU
MEPOIPHUITHIA MO MOBBIIIEHUIO UX KBATH(PHUKAIUH.

3. IIpaBa

3.1. DK umeer npaso:



3.2. JlaBaTh peKOMEHJAIMU CTPYKTYPHBIM IOAPA3JCICHUAM U OTAEIbHBIM PaOOTHUKAM
OpraHM3aliy IO BOMpOcaM pa3pabOTKW HOMEHKJIATyp Jen U (HOpMHUPOBAHHS €1 B
JEJIOIPOU3BOACTBE, 3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB, PO3bICKA HEJOCTAKOUIMX e
MOCTOSIHHOTO CPOKa XPaHEHUS U JIEJ 10 JIUYHOMY COCTaBY, YNOPSAOYSHUS U OhOpMIICHUS
JOKYMEHTOB JIJIsl IEPEIauy B apXHUB OPraHU3aLUU.

3.3. 3anpammBaTh y pyKOBOAMUTENIEH CTPYKTYPHBIX MTOAPA3/IEIECHUI:

a) MUCbMEHHbIE OOBSICHEHHS O MPUYMHAX YTPAThl, MOPYM WIM HECAHKIIMOHUPOBAHHOTO
YHUUTOKEHHUSI JOKYMEHTOB TIIOCTOSIHHOITO M BpeMeHHbIX (cBbilie 10 1eT) cpokoB
XPaHEHMsI, B TOM YHUCJIE JOKYMEHTOB 110 JUYHOMY COCTAaBY;

0) NpeIoKEHNUs U 3aKJIIOYEHHs, HEOOXOAMMBIE JUIsl ONpPEAENICHUS CPOKOB XpPaHEHUS
JOKYMEHTOB.

3.5. 3acaymmBarh Ha CBOMX 3aCENAHMIX PYKOBOJAUTENEH CTPYKTYPHBIX ITOAPA3IEICHUN O
XO0JIe MOATOTOBKM JOKYMEHTOB K II€pe/laye Ha XpaHEHHWE B apXWB OpraHu3anuu, o0
YCIIOBUSIX XPaHEHUSI U 00€CIIEUeHHs] COXPAaHHOCTU JIOKYMEHTOB, B TOM 4HuCie APXHUBHOIO
donna Poccuiickoii @enepaiyiu, 0 IPUIHUHAX YTPAThl JOKYMEHTOB.

3.6. Ilpurmamarte Ha 3acenanus OK B KauecTBe KOHCYJbTAaHTOB U 3KCIEPTOB
MpeICTaBUTENEeH HAyYHBIX, OOIIECTBEHHBIX U MHBIX OpPraHU3alui.

3.7. He mnpuHMMaTh K pacCMOTPEHHIO M BO3BpallaTh Ha JOpPabOTKY JTOKyMEHTHI,
MOATOTOBJICHHBIE C HApyLIEHUEM IMPABUJ OPraHW3alUd XPaHEHWs, KOMILIEKTOBAaHMSI,
yuyeTra M HCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit ®enepanuu u
IPYIMX AapXUBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS U OpraHU3ALMSIX.

3.8. HHpopMupoBaTth pyKOBOJICTBO OpraHM3alMM II0 BONPOCAM, OTHOCALIUMCS K
koMmrereHu DK.

4. Opranu3anusi padotbl IxkcnepTHoil Komuccun

4.1. OK B3aumogeiictByet ¢ coorBeTcTByIOmIeH DK apXUBHOTO yupeKIeHusl, a TAKXKe C
COOTBETCTBYIOIIUM T'OCYJaPCTBEHHBIM (MYHHIIUIIATBHBIM) aPXUBOM.

4.2. Bonpocsl, oTHOcsinMecss K koMmnereHunn DK, paccmaTpuBaroTcs Ha €€ 3acelaHusX,
KOTOPBIE TTPOBOJIATCS TT0 Mepe HeoOxoaumocTh. Bee 3aceqanus K mpoTokommpyroTes.
4.3 3acenanue DK u NpUHSTHIE PEIICHUSI CUUTAIOTCS TPABOMOYHBIMU, €CJIM Ha 3aceJaHuu
MPUCYTCTBYET OOJIee TOJIOBUHEI €€ COCTaBa.

4.4 Pemenus OK mnpuHUMAOTCS MO KaxAOMy BOMNpocy (AOKYMEHTY) OT/AEJIBHO
OOJIBIIIMHCTBOM TOJIOCOB MPHUCYTCTBYIOIIMX Ha 3aceJaHuu 4YIeHOB Komuccuu. llpu
pazJieJIeHUH TOJI0COB MOPOBHY pellieHne MpUHUMaeT npeacenareins JK.

[IpaBo pemaromiero roysoca umMeroT Tosbko uieHbl JK. [Ipurnamentubie KOHCYIbTAHThI U
AKCTIEPTHI UMEIOT MIPABO COBELIATEIBHOTO r0JIOCa.

4.5. Benenue nenonpousBoactsa DK Boznaraercs Ha cekperaps JK.
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